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Office of Regional Counsel

Fresh Return Initiative Implementation Plan





· In preparation for our return to the office, Region 4 is implementing a month long “Fresh Return Initiative”.  As part of the Initiative, all employees are being asked to declutter their offices by removing all items from the floor, clearing all desktops (except for docking stations and phones), removing plants and pots, and discarding all food and beverage items.



· ORC has established the following schedule to assist us in effectively decluttering our office space: 



· During the week of March 28, 2022, ORC’s office space will be open to all staff for decluttering purposes.

· Beginning the week of April 4, on Mondays, Tuesday, Wednesdays, and Fridays  ORC’s office space will be open to all staff for the purpose of decluttering their areas. On Thursdays, access to ORC’s office space will be limited to those staff who have concerns about being around large numbers of people. 

· Approval of requests to enter the building on Thursdays will be limited based on the number of requests received in relation to the location of the respective offices or cubicles. If demand exceeds capacity, additional limited entry days may be added to the schedule.

· Please notify your manager of the dates and times that you plan to be in the office. From that information, we will develop a schedule for managers to be on the floor.     

· During decluttering and cleaning activities, all staff are encouraged to wear a mask and gloves.

· Beginning on March 28th masks and glove stations will be available in staging areas on each floor.  

· As a reminder, the SNAFC is located in a low transmission area according to current CDC guidance. As such, mask wearing is not required for the SNAFC. 



· Question should be directed to your supervisor or Suzanne Rubini, 404-562-9674






